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IMonoxkenne
0 3alHTe NEePCOHANbHBIX JAHHLIX pA0OTHHKOB
MYHULMITATEHOTO OI0/UKETHOIO JOLIKOIBHOIO 06pa3oBaTebHOr0 yupesk 1eHHs
«aerckui caa Ne232 «Pabunynikay KOMOMHHPOBAHHOIO BUIA U BEICHUN €r0 JHYHOIO
nena.

1. O6mue nosoxeHust

1.1. Hacrosiumm Tlonoxenuem ompezensieTcsi MOpsAAoK MONydeHHs, oGpabGoTKH,
XpaHeHus, mepefayn U ao00ro APyroro MCMOJIb30BaHUS MEPCOHATbHBIX JAHHBIX
pabotaukoB MBJIOVY «Jletckuii cax Ne232 «PsiGunyiika» kKoMOMHUPOBAHHOTO BHA
(nanee - YupexzaeHue), a TakKe BeIEHMS €ro JMYHOIO J€JIa B COOTBETCTBUH C
OQenepanbieiv  3akoHoM  Ne  149-d3 ot 27.07.2006 r «O6 unpopmauny,
HH(POPMALMOHHBIX TEXHOIOIUAX | O 3aluuTe HHYOPMALMK» B peAaKuH oT 19 uions
2018 r, @enepanbHeiM 3aKoHOM Ne 152-@3 ot 27.07.2006 r «O [epCOHATBHbBIX
JaHHBIX» B pefakiuu ot 31 nexabps 2017r; Konctutyuueit Poccuiickoit ®eneparmn
u TpynoBeim xomekcom Poccuiickoit ®@epepauuu, YceTaBoMm —[IOMIKOTBHOIO
obpasoBatesbHOTO yupexaeHus. I[lpu cocrasieHun yuTeHo [lonokeHue 06
0COOEHHOCTAX O00pabOTKM MepPCOHANBHBIX JAHHBIX, OCYLIECTBISEMOll Ge3
UCTIOJIb30BAHUsl  CPEACTB  aBTOMAaTU3alluM, yTBepkaeHHoe [locTaHOBIEeHHEM
[Ipasutenscra PO Ne 687 ot 15.09.2008r; TpeGoBatus K 3aluTe MepcoOHATBHBIX
JAaHHBIX TIPK UX 00paboTKe B MH(YOPMALIMOHHBIX CHCTEMaX [€PCOHANbHBIX AaHHBIX,
yrBepxieHHble [loctanosnennem [Tpasurensctsa Poccuiickoit ®enepamyn Ne 1119
or 01.11.2012r.

1.2. Jlaunoe Ilonoxkenue onpenenser ocHoBlble TpeGoBaHUs K 3amuTe, 06paboTke,
MOPSAZKY [OJy4eHHsl, XpaHEHHsl, UCTI0JIb30BAHHs U Ilepelavyl NePCOHAIbHbIX JaHHbIX
COTPYJHUKOB VYUPEKAEHHS, a TaKiKe OTBETCTBEHHOCTh 3a HapylleHHe HOPM,
peryaupyomux 00paboTKy M 3alUTy NepPCOHANBHBIX JAHHBIX B YUpekIeHUH.

1.3. [lonoskenne ycranapinBaeT OCHOBHBIC MOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX
pabOTHMKOB B YUpEXIEHHH, periaMeHTHpyeT (pOPMHPOBAHHE U BeJeHHe TUYHBIX
Aen, onpefesnseT mnpaBa M 00S3aHHOCTH PabOTHUKOB [0 3alIUTE NEepCOHATBHBIX
JIAHHBIX, & TaK)Ke OOA3aAHHOCTH COTPYAHMKOB 10 OOECIIEYEHHIO I0CTOBEPHOCTH




IIEPCOHAJIBHBIX TaHHBIX.
1.4. Hensto Hacrosiero Ilonoxenus spnsercs oOecrneyeHue 3aluThl IpaB U CBOOO
MEJJarOTHYECKUX PAOOTHUKOB M OOCTYKMBAIOIIErO MepcoHajla Impu o0paboTkKe HX
IIEPCOHATBHBIX JAaHHBIX, B TOM WYHCJIE€ 3allUATHl NPaB HAa HENPHUKOCHOBEHHOCTH
YaCTHOM KU3HU, JUYHYIO TANHY.

1.5. Ilpu ompenenennu odbeMa U CONIEpPKaHHUS MEPCOHATBHBIX JTaHHBIX pPaOOTHHKA
aIMUHUCTpalusl  YupexaeHuss pykoBojacTtByercsi Konctutymueir Poccuiickoit
Oenepaunn, PenepanbHbIMU 3aKOHAMU U HacTOAIMUM [lostoxeHueM.

1.6. IlepcoHanbHble JaHHBIE OTHOCSATCA K Kareropuv KOoH(HIEHIHATbHON
uHpopmanuu. PexxuM KoH(UIEHIHMATBHOCTH MEPCOHANBHBIX JAaHHBIX CHUMAETCAd B
Cllydastx 00e3TUYMBaHUS WM MO0 UCTEYEHUH 75 JeT cpoKa XpaHEHHUs, €Clid UHOE He
ONPEIETIEHO 3aKOHOM.

1.7. Hacrosmee IlonoxxeHue sBIs€TCS BHYTPEHHUM JIOKAJIbHBIM HOPMAaTUBHBIM
akToM YupexxJeHusi, o0s3aTelIbHbIM [IJIi HCIOJIHEHUS BCEeMU pPaOOTHUKAMU,
UMEIOIIMMU  JOCTYH K TEPCOHAJIBHBIM JaHHBIM COTPYAHUKOB JIOIIKOJIBHOI'O
00pa30BaTeNIbHOTO YUPEXKICHHUS.

2. OCHOBHBIE IOHATHS M COCTAB NMEPCOHAJIbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie oannvie - modast HHGOPMAIUA, OTHOCSIIASICA K ONPEACICHHOMY
WIH ONpe/ieIieMOMY Ha OCHOBaHUM TakoW MH(opManuu GU3MYECKOMY JIUILY, B TOM
yuciie ero (GpamMuius, uMs, OT4ECTBO, TOJ, MECSIL, JaTa U MECTO POXKJICHHUS, a TAKKE
ajpec, ceMelHoe, COLMalbHOE, HWMYIIECTBEHHOE IMOJNIOKEeHHe, 0o0pa3oBaHue,
npodeccusi, T0X0bl U apyrast HHPOpMaIs.

2.2. Ilepconanvuvle Oanuvle pabomuuxka - 3T0 uUHOOpPMAIUL, HEOoOXoauMas
3aBeNyIOEMY YUpEKJEHUs B CBSI3U C TPYIOBBIMU OTHOIICHUSMH W Kacarouasics
KOHKpETHOTO coTpyanuka. [lon nadopmariueii o0 paboTHUKE TOHUMAIOTCS CBEICHHS O
dakrax, COOBITUAX M OOCTOATENIBCTBAX JKU3HM pPAOOTHWKA, ITO3BOJISIOIINE
UACHTH(PUIIUPOBATH €r0 TUYHOCTh. [lepcoHanbHble JaHHBIE pAaOOTHUKA COlEepKaTCs B
OCHOBHOM JJOKYMEHTE MEPCOHAIBHOTO yueTa paOOTHUKOB - JINYHOM JIeJie paOOTHHKA.
2.3. Obpabomka nepcoHANbHLIX OAHHLIX — ITO JEUCTBHUS (Omepamuu) C
MEePCOHAILHBIMU JTAHHBIMH, BKJIIOYasi cOOp, CHCTEMaTH3allii0 M HAaKOIUICHHWE, Xpa-
HEHHE, YyTOUYHEHHE (OOHOBICHUE U U3MEHEHUE), UCIOJIb30BAaHUE U PACIIPOCTPAHEHUE
(B TOM ymcIe nepeaaya) NePCOHaNbHBIX TaHHbBIX.

2.4. PacnpocmpaHnenue nepcoHANbHLIX OAHHLIX - JCUCTBUS, HAINPaBICHHBIE Ha
nepenayy TEepCOHANbHBIX JaHHBIX OMNpEACIICHHOMY Kpyry Jmi (Tmepemada
MEPCOHANBHBIX  JAaHHBIX) WJIM HAa  O3HAKOMJICHHE C  IEPCOHAIBHBIMU
JaHHBIMH HEOTPAHWMYEHHOTO  Kpyra JMI, B TOM 4YHCIE€ OOHApOJOBaHHE
MEPCOHANIBHBIX TAHHBIX B CPEACTBAX MAacCOBOM WH(pOpPMAIMU, pa3MEIICHHE B
WH(OPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETAX WM TPEJOCTABICHUE TOCTYIa K
MEPCOHAIILHBIM JTaHHBIM KaKUM-JTHOO WHBIM CITIOCOOOM.

2.5. HUcnonvzosanue nepconanvhvix OaHHbIX - JACUCTBUS  (Oomeparuu) ¢
MEPCOHAILHBIMU JTAaHHBIMHU, COBEpIIaeMble YUPEKIACHHEM B TEISIX MPUHITHS
pELICHUN WA COBEPUICHHUS HWHBIX JCUCTBUU, MOPOKIAAIMIUX IOPUIHYECKUE
MOCJIEACTBUS B OTHOIICHUM DPAOOTHHKA WM JPYTUX JHI JUO00 HHBIM 00pa3oMm
3aTparuBaroOIIMX MpaBa U CBOOOLI paOOTHUKA WK JPYTUX JIUII.



2.6. Obweoocmynnvle nepcoHalvbHbie OaHHble - TIEPCOHAIbHBIC MaHHBIC, IOCTYII
HEOT'PAHUYCHHOT0 KpyTa JIHUI] K KOTOPBIM IPEIOCTABICH C cOIjlacus paOOTHUKA WIIU
Ha KOTOpPhIE B COOTBETCTBHH C (elepalbHBIMH 3aKOHAMH HE PAaCIpOCTPAHSICTCS
TpeboBaHUE COOIOAECHUS KOH(PHUICHIIMATIBHOCTH.

2.7. B cocTaB nepcoHaIbHBIX JAHHBIX PAOOTHUKA Y UPEHKACHUS BXOJSAT:

. aHKETHbIE U OuorpaduyecKue TaHHbIE;

. oOpasoBaHue;

. CBEICHUS O TPYIOBOM U OOIIEM CTaXe;

. CBEICHUS O COCTAaBE CEMbH;

. NacHOpPTHBIE IaHHBIE;

. CBEICHUSI O BOMHCKOM YYET€;

. CBeZIeHUS O 3apa0OTHOM IIaTe COTPYAHUKA;

. CBEJICHUS O COLMAJIbHBIX JIBIOTAX;

. CHEUATIbHOCTb;

. 3aHMMaemasi J10JKHOCTb;

. aZipec MecTa >KUTEIbCTBA U Telle(OH;

. MECTO pabOoThl WJIK y4eObl YJICHOB CEMbU U POJICTBEHHHUKOB;
. CoJIep’KaHue TPYIOBOTO JI0TOBOPA;

. NOJ/UTMHHUKYU U KOTIUU MTPUKA30B;

. JIMYHOE JIEJI0 U TPYIOBasi KHUKKA COTPYIHUKA;

. OCHOBaHUS K IIpHUKa3aM;

. MaTepHalibl 1O MOBBIIICHUIO KBAIM(UKALMKA U NEPENOATrOTOBKE COTPYIHUKA,

€ro arrcCranum, CJIY)KC6HBIM pacCiICAOBAHUAM.
2.8. JluuHoe JACJ10 Da60THI/IKa YupexJIeHUs HaXOAWTCS B JIOKYMEHTAILIUM
JACJIOITPOU3BOAUTCIA U COCTOUT M3 CICAVIOMMWX JOKYMCHTOB.

. aHKeTa;
. aBroOHnorpadus;

. KOITMH JIOKYMEHTOB 00 00pa30oBaHUU;

. kapTouka Gopmsl T-2;

. KOIIHS TPUKa3a o mpuéme Ha padoTy;

. TPYAOBOM JOTOBOP;

. JIOKYMEHTBI, CBS3aHHBIC C TMEPEBOJIOM U IEepeMelieHneM paOOTHHUKA (KOMUU
MIPUKA30B, 3asIBICHUS PAaOOTHUKA U T.II.);

. BBIMUCKU (KOMUHU) W3 JOKYMEHTOB O NMPHUCBOCHUU TOYETHBIX 3BAHUN, YUCHOU
CTETICHH, Harpa)kICHUH TOCYJaPCTBEHHBIMH HArPaIaMHu;

. KOIIUW HarpaJIHbIX JTUCTOB,

. aTTeCTAIlMOHHBIE JINCTHI;

. KOITUH TTPUKA30B O TIOOIIPEHUSIX, B3BICKAaHUSX;

. 3asiBJIeHUE pa0OTHHUKA 00 YBOJIbHEHUH;

. KOTIHSI TIpYKa3a 00 yBOJbHEHUH;

. 3asBIICHHE pPa0OTHWKA 00 O3HAKOMJICHWU C JOKYMEHTAMH YUpEeKICHUS,

YCTaHABIUBAIOIIUMH TOPSIAOK OOpabOTKH MEepPCOHANBHBIX JaHHBIX PAaOOTHUKOB, a
TaKXke O ero MpaBax U 00SI3aHHOCTIX B 3TOU 00JIaCTH;

. JIpyrue JOKYMEHThI, HAXOXKJICHHE KOTOPBIX B JIMYHOM JieJie OyJIeT MPU3HAHO
11es1ecoo0pa3HbIM;



. B JIMYHOE €70 pabOTHHKa YUpeKIEHHUS BKIIOYACTCS TaKKe OMHCh BCEX
JOKYMEHTOB, HAXO/SIINUXCS B JEIIE.

2.9. Pa3Memienue Ha oduiuanbHOM caite ¢otorpaduii pabOTHHUKOB, BHUAEO C
pabOTHUKAMH COTPYIHHMKH pa3peliaroT IyTeM TMPEeAOoCTaBICHHUS COINacus Ha
00paboTKy MEPCOHAIBHBIX JAHHBIX B YUPEIKICHUH.

2.10. IlepconanbHbie JAHHBIE paboTHUKA VYupexnenus SABIIIOTCS
KOH(UAEHIINANBHON MH(pOpPMAIHE U HEe MOTYT OBITh MUCTIOIB30BAHBI COTPYIHUKAMHU
JOUTKOIBHOTO 00Pa30BaTEILHOTO YUPEKICHUS B TMUHBIX IEIIAX.

3. Ilopsimok moay4deHusi, o0padOTKM W mepeaayd IEePCOHAJBHBIX JAHHBIX
pPadoOTHUKOB

3.1. Tlog 06paboTKO# MEPCOHANBHBIX TAHHBIX PA0OTHUKA YUPEKICHUS MOHUMAETCS
nojiydeHue, XpaHeHue, KOMOMHUpOBaHUE, TepeAada WM Jboe  Japyroe
UCIIOJIb30BAHUE MepPCOHATBHBIX JTAHHBIX COTpYIHUKA JIOIIKOJIBHOTO
00pa3oBaTeNbHOTO YUPEIKICHHUS.

3.2. B nemsx obecnieueHust mpaB U cBOOOJ YeJIOBEKAa M TpakJaaHWHA MPU 00paboTKe
NEepPCOHATBHBIX JIAHHBIX paOOTHUKA OO0s3aHbI COOJIIOIATHCS CIICAYIOMKUE OOIIue
TpeOOBaHU:

3.2.1. Tlonydenwe, XpaHeHHE, KOMOMHHpOBaHME, Mepenada WIM JH000e Apyroe
UCIIONB30BaHWE  TEPCOHANBHBIX  JAHHBIX  pabOTHUKA  YUpEeKIEHUS  MOXKET
OCYHIIECTBISTHCSA HMCKIIOUUTENIBHO B IENSIX OOecredeHusi COOMIONECHHS] 3aKOHOB U
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CONEUCTBHS paOOTHUKAM B TPYAOYCTPOMCTBE,
oOy4yeHUNW W TMPOJBMIKEHUU TIO ClyxkOe, obOecrieueHus JUYHOW OE€30MaCHOCTU
COTPYIHHUKOB, KOHTPOJISI KOJIMYECTBA M KadyecTBa BBIMOJHSIEMON palboThl U
oOecreyeHusi COXpaHHOCTHU UMYIIIECTBA.

3.2.2. Tlpu ompeneneHnu od0beMa U couepkKaHUs, 00padaTbIBaeMbIX NMEPCOHATBHBIX
JAHHBIX paOOTHHKA 3aBEAYIOIIMK YUpeXIeHUS [OJKEH PYKOBOICTBOBATHCS
Koncturyumenn Poccuiickoii  ®enepaunu, TpyIoBbIM KOAEKCOM M WHBIMH
dbenepaabHBIMU 3aKOHAMH.

3.2.3. Bce mepcoHalbHBIE NaHHBIE pAa0OTHUKA TOJydYaloTCs y Hero camoro. Ecmu
MEPCOHANIbHBIE JTaHHBIE COTPYAHUKA YUPEXKICHHUS BO3MOXKHO TOJIYYUTH TOJBKO Yy
TPEThE CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITH yBeAOoMJIeH 00 TOM 3apaHee, W OT
HEro JIOJHKHO OBITH MOJIY4€HO MUCHMEHHOE COTylache.

3.2.4. 3aBeayomuil yupeKIECHHEM JODKCH COOOIUTh pPaOOTHHKY O MEIsX,
MPENIOJIaraeMbIX HCTOYHHUKAX W CIMOCO0axX TMONMYYeHUs MEPCOHANBHBIX JaHHBIX, a
TAaKK€ O XapakTepe TNOJUICKANUX TOTYyYEHUI0 TEPCOHANBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKAa3a COTPYAHUKA JaTh MUCHbMEHHOE COTTIaCHE Ha WX MOIYyYCHUE.
3.2.5. He momyckaercst moimydeHne u 00paboTKa MEepCOHANBHBIX TaHHBIX PaOOTHHUKA
VYapexaeHus: 0 ero MOTUTHYECKUX, PEIUTHO3HBIX U UHBIX YOCKICHHUSIX W YaCTHOU
KU3HM, a TaKKe€ O €ro YJIEHCTBE B OOLIECTBEHHBIX OOBEAUHEHUSX WIH €ro
npoCOIO3HON  AEATETBHOCTH, 34 HUCKIIOYEHUEM CIy4aeB, MPEeayCMOTPEHHBIX
3akoHOHaresbcTBOM Pocculickoit denepannu.

3.2.6. Paboronarenr He UMEET MpPaBO MOdydaTh M 00pabdaThIBaTh MEPCOHANIbHBIC
JAHHbIE PAa0OTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX WJIU €ro
npoCOIO3HON  AEATETbHOCTH, 3a HCKIIOUEHHEM CIy4aeB, MPEAyCMOTPEHHBIX



dbenepaibHBIMU 3aKOHAMH.

3.2.7. Tlpu npUHATHM pEUIEHUNA OTHOCUTEIBHO pa0OTHHMKA HAa OCHOBAHUU €ro
MEPCOHAJIBHBIX JaHHBIX HE JIONMYCKAETCS HCIOJIb30BaHUE MJaHHBIX, IOJIYYEHHBIX
UCKIIIOYUTENIBHO B pe3yjlbTareé WX aBTOMATU3MPOBAHHOM 00pabOTKM  Wiu
AIIEKTPOHHOTO MOTYYEHUSI.

3.3. Ilpunnunsl 00pabOTKH MEPCOHANBHBIX JaHHBIX pAOOTHUKOB Y UpPEKICHUS

. 3aKOHHOCTH IIeJIel U crocoO0B 00pabOTKU NMEPCOHAIBHBIX JAHHBIX U
T00pOCOBECTHOCTH;
. COOTBETCTBUA 1IeJeil 00pabOTKM MEepCOHANBbHBIX JAHHBIX LEJSIM,

3apaHee OMNpeeTICHHBIM U 3asBJICHHBIM NMPU cOOpPE MEPCOHANBHBIX JAHHBIX, & TAKXKE
MOJITHOMOUHUSIM PaOOTHHKA, OCYIIECTRIISIONIETO 00PA0OTKY MEPCOHATBHBIX TaHHBIX;

. COOTBETCTBUS 00beMa M XapakTepa o0pabarbiBaéMbIX MEPCOHAIBHBIX
JAHHBIX, CIOCOOOB 00paOOTKM TEPCOHANBHBIX JAHHBIX IEJISIM  00pabOTKH
NEePCOHATBHBIX JIAHHBIX;

. JIOCTOBEPHOCTH TIEPCOHANBHBIX JAHHBIX, WX JIOCTAaTOYHOCTH JIJIs
neiaer  oOpabOTKH, HEAOMYCTUMOCTH  OOpabOTKHM  TEPCOHANBHBIX  JaHHBIX,
M30BITOYHBIX IO OTHOIICHHWIO K IIEJISIM, 3asBICHHBIM INpU cOOpe NEPCOHATBHBIX
JTAaHHBIX;

. HEJOMYCTUMOCTH OOBEIUHEHMS] CO3JaHHBIX JJII HECOBMECTHUMBIX
MeXx 1y coOoM 11enet 0a3 TaHHbIX HH(POPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JTAHHBIX.
3.4. B ciyyasix, HENMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLICHUH, B
coorBeTcTBUM €O CT. 24 Koucruryuuu Poccuiickoit ®enepanuu BO3MOXKHO
nojgydyeHue W oO0paboTka JaHHBIX O YaCTHOM >KM3HM pPaOOTHUKA JOIIKOJIBHOIO
00pa30BaTeNbHOTO YUPEXKICHUS TOJIIBKO C €r0 MUChbMEHHOTO COTJIacusl.

3.5. K oOpabotke, mepenade U XpaHEHHUIO TTEPCOHATBHBIX JTAHHBIX PaOOTHHUKA MOTYT
UMEThH TOCTYI COTPYAHUKHU YUPEIKICHHUS.

3.6. VMcnonp30BaHUE MEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, OTNPEACNIMBIIMMUA UX TonydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh
UCIIOJIb30BAaHbl B LENAX MPUYMHEHHUS HMMYIIECTBEHHOTO W MOpPAJIbHOIO Bpena
rpakgaHaMm, 3aTpyIHEHUS pealu3ali TpaB U CcB0oOOA Tpaxman Poccuiickon
O®enepanuu. Orpannuenne npaB TpaxiaaH Poccuiickoit ®denepanimm Ha OCHOBE
UCIIONIb30BaHMsT WMH(MOpMAIMK 00 WX COIHAIBHOM TPOUCXOXKIACHUH, O PACOBOM,
HAIIMOHAJIbHOM, S3bIKOBOM, PEJIMTUO3HON U MAPTUMHOMN MPUHAJIEKHOCTH 3aIPELIEHO
1 KapaeTcsi B COOTBETCTBHUU C 3aKOHOJIaTEIbCTBOM.

3.7. llepenava mepcoHANBHBIX JAHHBIX PAOOTHUKA YUPEKIACHUS BO3MOXKHA TOJBKO C
cormacusi pabOTHUKA B CIydasiX, MPSMO MPEAYCMOTPEHHBIX 3aKOHOJATEIhCTBOM
Poccuiickon denepanum.

3.8. Ilpu mepenaye MepCOHANBHBIX JIAHHBIX PA0OTHHUKA 3aBEIYIONIMN YUpexACHUSI
JOJHKEH COOJIONATh CASAYIONINE TPEOOBAHUS:

. HE CO0O0OIlaTh MepCOHAJbHbIE JaHHbIE pPaO0OTHHKA TpEThel CcTopoHe 0e3
MHCbMEHHOTO coracus pabOTHHMKA, 3a UCKIIOUEHHEM CJIy4daeB, Korja JTo
HEOOXOAMMO B LENSIX NPEAYyNpeXACHUS Yrpo3bl KM3HU U 370pPOBbI0 Pa0OTHHKA, a
TaKXe B CIydasX, YCTAHOBJICHHBIX (efiepaibHbIM 3aKOHOM;

. HE cooOlIaTh MEepCOHANIbHBIC JTaHHbIE PAOOTHHKA B KOMMEpPUYECKHUX Lesx 0e3
€ro MMCbMEHHOIO COIIACHS,




. MpEeAYNPEUTD JIUII, TTONYyYalolUX MePCOHANbHBIC JaHHbIE PAaOOTHUKA, O TOM,
YTO 3TH JaHHbIE MOTYT OBITb HMCIOJIb30BaHbl JIMIIbL B IENAX, JJISI KOTOPBIX OHHU
COOOIIEHbI, U TpeOOBaTh OT ATUX JIMI[ MOATBEPKACHUS TOTO, YTO STO MPABUIO
coOmtoneHo. Jluma, mnomydarolmue MNepCcoHaJbHbIE JaHHbIE pa0OTHUKA, OOs3aHbI
coOMOaTh PEKUM CEKPETHOCTH (KOH(UICHIIMATLHOCTH). JlaHHOE MOJIOKEHUE HE
pacrpocTpaHsieTcsi Ha OOMEH MepCOHAJbHBIMU JIaHHBIMH PAOOTHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (he/lepalibHBIMU 3aKOHAMU;

. paspelarh I0CTYI K MePCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHIEIIUATIBEHO
YIOJHOMOUYEHHBIM JIMIIAM, OMNPENEICHHBIM MPUKA30M IO YUpeXACHUs, MPU STOM
yKa3aHHBIC JIMIIA JODKHBI UMETh MPABO MOJIYy4YaTh TOJIBKO T€ MEPCOHAIbHBIC JTaHHBIC
pabOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHITIOTHEHUSI KOHKPETHBIX (DYHKITUH;

. HE 3ampamuBaTh WH(OpPMAIUIO O COCTOSHUHM 3J0pPOBbsi pabOTHUKA, 3a
UCKIIFOUEHHEM TeX CBEJICHUM, KOTOPBhIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUST PAOOTHUKOM TPYIOBOU (PYHKIIUH;

. nepeaaBaTh NEPCoOHaIbHbIC JaHHbIE PAaOOTHHUKA MIPEACTABUTENISIM PAOOTHUKOB B
MOPSIIKE, YCTAHOBJIEHHOM TpPymOBBIM KOJIEKCOM, W OTPaHUYHMBATH 3Ty UH(POPMAIHIO
TOJIBKO TEMU TMEPCOHAJLHBIMU JIaHHBIMH PAaOOTHUKA, KOTOpbIE HEOOXOAUMBI IS
BBITIOJIHCHUS YKa3aHHBIMU MPEACTABUTEIIIMU UX (QYHKIIUM.

3.9. Ilpu mnepenaye NEpPCOHANBHBIX JIAHHBIX paOOTHHKA (B TOM 4YHCIIE W B
KOMMEPUYECKUX WENSIX) 3a MpeAesbl YUpeKIeHUsl 3aBeAYIOIUNA JEeTCKUM CaJoM He
JOJDKEH cooOIaTh 3TH JlaHHBIE TPEThe CTOpoHE ©0€3 MHUCHMEHHOTO COIacus
paboTHUKA, 3a HCKIIOUEHHWEM CIIy4aeB, KOIJla JTO HEOOXOAuMO B  IENAX
NpeayNpekKIeHUsT yrpo3bl SKM3HU U 370pOBBI0O pabOTHHKA WJIM B CIydasx,
YCTaHOBJIEHHBIX (peiepaIbHbIM 3aKOHOM.

3.10. Tlepemaua mnepcOHANBHBIX JAaHHBIX paOOTHUKA B Mpeaeiax YUpekICHUs
OCYHIIECTBISIETCSI B COOTBETCTBUM C JIOKAJBHBIMH HOPMAaTUBHBIMU  aKTaMU
YUPEKICHHUS.

3.11. He nomyckaeTcsi OTBe4aTh Ha BOIPOCHI, CBA3aHHBIC C MEpeaaueii MepCoOHAIbHOM
uHdopmaIuu 1o TeiaedoHy uim gakcy.

3.12. Bce wmepbl KOHOUACHIMATHLHOCTH TIpU cOope, 00paboTke W mepemayu
MEPCOHANILHBIX TAHHBIX COTPYAHUKA PACIIPOCTPAHAIOTCS KaK Ha OyMasKHbIE, TaK U Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENN WH(OPMAIIHH.

4. @opMupoBaHUe U BeleHHE JUYHBIX JIeJ1 PA0OTHHUKOB Y4pe:KIeHus

4.1. Jluynoe pgeno pabOTHHKA JOIIKOJBHOTO OOpa30BaTENbHOTO YUPEKIACHUS
dbopMupyeTcs TociIe U3AaHus MprKa3a o0 ero npuéme Ha padoTy.

4.2. IlepBoHayalnpbHO B JMYHOE [I€JI0 TPYNIUPYIOTCS JOKYMEHTHI, COJAEpKAIIUE
MepCcoHaJbHbIE JaHHblE paOOTHUKA, B MOPSIKE, OTpaKarolleM Mpolecc MpuéMa Ha
pabory:

3asiBJIeHUE pa0OTHHKA O TIpHeMe Ha padoTy;

aHKeTa;

aBroOuorpadus;

KOMUS MpUKa3a o npuéme Ha paboTy B yUpEKICHUE,

pacnucka paboTHHKa 00 o3HakomieHUM ¢ gokymeHTamu JIOY, ycTaHaBIMBarOIuMu
TOPSAZIOK 00pabOTKHU MEePCOHATBHBIX JAHHBIX PA0OOTHUKOB, a TaKXKe 00 ero mpaBax U



0053aHHOCTAX B DTOH 00J1aCTH;

pacrucka paboTHHKa 00 O3HAKOMJICHUHU €r0 C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU
JOLLKOJILHOTO 00pa30BaTeIbHOTO YUPEXKICHHUS;

BHYTPEHHSISI OTIHCh.

4.3. Bce AOKyMEHTHl JIMYHOrO Jejia TMOAIIMBAIOTCS B OOJIOXKKY 00pasia,
YCTAHOBJIEHHOTO B JOLIKOJBHOM OOpa30BAaTEIbHOM YUPEKIEHUHU; Ha OOJOXKKE
JOJKHBI OBITH (paMUITUsI, UMsI, OTYECTBO COTPYIHHKA.

4.4. JlnynoMy Jiely NpUCBAMBAETCS HOMEpP, KOTOPbIA (PUKCUPYETCS B )KypHaJle yuéTa
nuyHbBIX Aen. Homep nuuHOrOo Aena cOTpyAHUKA JETCKOTO cajla MPOCTaBJIsSETCs B
BEPXHEM JIEBOM YIJTy OOJIOKKH JIeTa.

4.5. K ankere B JMYHOM Jenie npukieuBaercs Qororpaduss padotHuka (6€3
rojJoBHOTO yoopa) popmara 3x4.

4.6. B nuuHoMm pene paboTHUKA YUpEKICHHUS BEACTCS BHYTPEHHSISI ONUCH, Kyaa
3aHOCSITCS HAMMEHOBAHUS BCEX MOMANIUTHIX JOKYMEHTOB, JlaTa UX BKJIIOYCHUS B JIETIO,
KOJTMYECTBO JINCTOB, a TaKKe Jara U3bATHS JOKyMEHTA M3 JieJla ¢ YKa3aHHUEM JIuIIa,
U3BSBIICTO JOKYMEHT, W TPUYMHY U3BATHSI. B clydae BpPEMEHHOTO W3bATHUS
JIOKyMEHTa BMECTO HETO BKJIAJbIBAETCS JHCT-3aMEHUTENb. V3bsiTHE NOKYMEHTOB W3
JUYHOTO JieJla TPOM3BOAUTCS HCKIIOUHUTENIBHO C pa3pelieHus] 3aBeAYIOIIEro
yupexJaeHueM. BHYTpeHHssT ONHWCh TOAMHUCHIBACTCA JCJIONPOU3BOAUTEIEM, C
yKa3aHUEM J1aThl COCTABIICHUSI.

47. Bce [OKyMEHTHI, IMOCTyMHaroIIMe B JHYHOE [I€J0, pacloyiaralorcsa B
XPOHOJIOTUYECKOM TOPSIJIKE.

4.8. He pomyckaercs BKIIOYaTh B JIMYHOE JIENIO JOKYMEHTHI BTOPOCTEIIEHHOTO
3Ha4YeHUs], UMerole BpeMeHHbIe (10 10 JeT) cpoku XpaHeHus, HalpuMep, CIIPaBKU €
MECTa KUTEJIbCTBA, O COCTOSHUHU 3/I0POBbSI, O CEMEMHOM TOJIOKEHUH U T.II.

4.9. Jlucthl MOKYMEHTOB, MOAIIUTHIX B JIMYHOE JEJ0 PabOTHUKA JOIIKOIHHOTO
00pa30BaTeNbHOTO YUPEXKICHUS, HYMEPYIOTCS.

4.10. AHkeTa SIBISETCSA OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeJIa, MPEACTABISIOMINM
coboli TepedYeHb BOMPOCOB O OuorpadUyecKux JaHHBIX COTPYAHHKA, €ro
oOpa30BaHUM, BBIMOIHAEMON paboTe ¢ Hayajga TPYIOBOW MEATEIHLHOCTH, CEMEITHOM
MOJIOKEHUU, MECTE€ MPONUCKU WIM MNPOXKUBAHUA U T.II. AHKETa 3alOJHSIETCA
paOOTHUKOM CaMOCTOSITENIBHO MpU OPOpMIICHUHU MpuéMa Ha paboTy B JOIIKOJIBHOE
o0Opa3oBaTeNbHOE YUPEKICHHE.

4.11. Ilpu 3amonHEeHNH aHKETHI PAOOTHUK JODKEH 3arojHATh Bee e€ rpadbl, Ha BCe
BOIIPOCHI /1aBaTh MOJIHBIE OTBETHI, HE JOMYCKaTh WCIPABICHUM WIM 3a4epKUBaHUS,
MIPOYEPKOB, TOMAPOK, B CTPOTOM COOTBETCTBUU C 3AMHUCSIMU, KOTOPHIE CONEPHKATCS B
€ro JIMYHBIX JoKyMeHTax. OTpuiiatenbHble OTBETHl B Tpadax aHKETHI 3aIMCHIBAIOTCS
0e3 MOBTOPEHMS BOTIPOCA.

4.12. Ilpu 3amomuennu Tpader «OOpa3oBaHHWE» ClIEAyeT MPUMEHSTH CIEIYIONINE
(GOpMYITHPOBKHU B 3aBUCUMOCTH OT TOTO, KAKOW TOKYMEHT UMEETCsl Y paOOTHUKA:
«BBICILIEEY;

«HETOJTHOE BHICIIEEY;

«cpeqHee CrelnranbHOe;

«HETIOJTHOE CPETHEE.

4.13. B rpade «bmxkaiimne poICTBEHHUKH» MEPEUUCISIOTCS BCE YJIEHBI CEMbHU



paboTHHKA YUpexJeHUs C YKa3aHHEM CTENEeHH pOJCTBa (OTEl, MaTh, MYX, >KCHa,
CBIH, J104b, POAHBIC OpaT U cecTpa), Aajiee MEPEUUCIIOTCS OMM3KUE POJCTBEHHUKU,
MIPOKUBAIOLIME COBMECTHO C paOOTHUKOM. YKa3bIBAIOTCS (paMUIIUS, UMsI, OTYECTBO U
JaTa POXKIACHUS KaXKJI0T0 YJeHA CEMbH.

4.14. B rpade «BwimonmHsemass paboTra ¢ Hayajga TPYIOBOW JEATEIBHOCTH
OTpPaXKaroTCsl CBEJEHUS O padoTe B CTPOTOM COOTBETCTBHUM C 3alKUCSIMU B TPYIOBOMH
KHIDKKE. B TpymoBylo JeSITeNbHOCTh HE BKIIOUAeTCsl BpeMsi ydeObl B
o011e00pa3oBaTeIbHBIX  IIKOJIAX, MNPOGEeCCHOHATBHO-TEXHUUYECKUX U JPYTUx
MPUPABHEHHBIX K HHUM YYEOHBIX 3aBeACHUSAX. Bce 3amucu MpoOU3BOASTCA B
XPOHOJIOTHYECKOM TTOPSIIKE.

4.15. Ankera TOANMUCHIBAETCS  JIMIIOM, TPUHUMaeMbiM Ha  paboTy, W
JIEJIOTIPOU3BOIUTENIEM YUPEHKICHUS MOCIE CBEPKU CBEICHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOITUMHU IOKYMEHTAMU U 3aBEPSETCS MEUaThIO.

4.16. ABroOuorpadus - JOKyMEHT, COIEpXKAIIUN OMHCAHUE B XPOHOJIOTUYECKOU
MOCJIEIOBATEIbHOCTH OCHOBHBIX AITAallOB JKU3HU M JEATCIbHOCTH NMPUHUMAEMOrO B
VYupexnaenuss pabotHuka. ABToOMOTrpadus COCTaBISIETCS B MPOU3BOJIBLHOU (opme,
0€3 MOMapOK 1 UCIIPABICHU.

4.17. OCHOBHbBIC MOMEHTBI, KOTOPBIC JIOJKHBI ObITh OCBEIIIEHBI B aBTOOMOTpaduu:
dbamuusi, ©Msi, OTYECTBO;

YHUCJI0, MECSLL U TOJl POXKICHUS;

noJyueHHOe oOpa3oBaHue (TIe, KOrna, B KaKUX YYeOHBIX 3aBEACHHSX, MO KaKOH
CHEIUATBHOCTH);

BpEMs Hayajla TPYIOBOM AEATEIbHOCTH;

NPUYMHBI TIEPEX0/1a Ha IPYToe MECTO padoThI;

OTHOIIIEHHE K BOMHCKOW 00S13aHHOCTH, BOMHCKOE 3BaHHUE;

HaJM4YUE MPaBUTEIbCTBEHHBIX HArpal, MOOLIPEHUI;

CBEIICHUS O CEMEITHOM TOJIOKEHUU U OJIU3KUX POJICTBEHHUKAX;

JaTa cocTaBlieHusl aBToOnorpaduu 1 TUYHAS TTOJITUCH COCTABIISIEMOTO.

4.18. ABrobOmorpadus, cocTaBiIeHHAs MPHU MPUEME B YUpeKIACHUE, HE IOMJICIKHUT
KOppeKkTUpoBKe. [Ipn HEOOXOMUMOCTU BHECEHUS] U3MEHEHUM WJIM JOTIOJIHCHUM, OHU
(UKCHUPYIOTCS HA OTJAEIHHOM JIUCTE, TOAMUCHIBAIOTCS PAOOTHUKOM C YKa3aHUEM JaThl
¥ MpuoOIaTcs K TMEepBUYHON aBrobmorpaduu. B ciydae Oonpmmx w3MeHEHUU
OuorpaguyecKux JaHHBIX pa0OTHWKA OT HEro MOXeT ObITh 3aTpedoBaHa
OoOHOBJICHHAs aBTOOMOTpadusl.

4.19. AroOuorpadus He 3aBepsieTcs MOAMUCIMU 3aBEAYIOIIETO YUPEKICHUEM HIIH
Meyarblo.

4.20. Komuu [10KyMEHTOB 00 00pa30BaHMM 3aBEPSIOTCS JIMYHOM MOAMHUCHIO
JIEJIONPOU3BOUTENS MOCIE CBEPKHU UX C MOJJIUHHUKAMU JOKYMEHTOB.

4.21. JluyHoe pneno BEAETCS HAa MNPOTSIKEHUM BCEU TPYLOBOM JI€STEIbHOCTHU
pabotHuka YupexaeHus. M3mMeHeHUsl, BHOCUMbIE B JIMYHOE €10, JOKHBI OBITh
MOJITBEPKICHBI COOTBETCTBYIOIIUMH JTOKYMEHTaMHU.

4.22. Jlenonpou3BoAuTEdb MPUHUMAET OT NPUHUMAEMOro Ha paboTy pabOTHUKA
JOKYMEHTBI, TIPOBEPSIET MOJHOTY KX 3aMOJHEHUSI U NPaBUIBHOCTH YKa3bIBAEMBIX
CBEJICHUI B COOTBETCTBUU C MPEIbSABICHHBIMU UM JOKYMEHTaMHU.




5. Yuer u xpaHeHHe IEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

5.1. JluuyHble nena, B KOTOPBIX XPAHATCA MEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB
YupexaeHus ABISIIOTCS TOKYMEHTaMM «/JJisi BHYTPEHHEr0 MOJb30BaAHUS.

5.2. JlnyHO€ nemo pEerucTpupyercs, O 4eM BHOCHUTCA 3amuch B <«OKypHan ydéra
JUYHBIX J1e7». KypHai COAEPKUT cienyrouue rpadbl;

MOPSIAKOBBIN HOMEP JIMYHOTO JIENA;

(damMumms, UMs, OTYECTBO paOOTHHUKA JOUIKOIBHOTO 00pa30BaTeIbHOTO YUPEKIACHUS;
JlaTa IOCTAHOBKHU JI€Ja Ha y4eT;

JaTa CHATHA JI€JIa C y4eTa.

5.3. JluuHble Jena pacHojaratoTcsi B MOPSAJIKE COMIACHO HMX HOMepaM Jiu0Oo B
an(paBUTHOM MOPSIKE.

5.4. Tlocne yBonbHEHUS! paOOTHUKA JOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEXKICHUS B
JUYHOE JEJI0 BHOCSITCS COOTBETCTBYIOIIME JIOKYMEHTHI (3asiBJICHUE O PACTOPKEHUU
TPYIOBOTO JOTOBOpa, KOMMS TMpHKa3a O PpacCTOPKEHUH TPYAOBOro JOroBOpa),
COCTAaBIISIETCSl OKOHYATENIbHAs! OMUCh, CAMO JTUYHOE J1eJI0 OPOPMIISIETCS U TIEpeaeTCs
JUISL XpaHEHHUS.

5.5. JIuuHble nena COTPYAHUKOB, YBOJICHHBIX M3 YUPEKICHHS, XPAHITCA B ApXUBE
yupexaeHus B ajhaBUTHOM MOPSIIKE.

5.6. He nomyckaercs:

coo01IaTh MepcoHaJbHbIE JaHHbIE PaOOTHUKA TPETbe CTOpoHE 0e3 MHUCHbMEHHOTO
cornacus paOOTHHKA, 3a MCKJIIOUEHHWEM CIIy4yaeB, KOTJa 3TO HEOOXOIMMO B IENAX
NpeayNpeKIeHUsT yrpo3bl KU3HU U 30POBbI0 paOOTHHMKA, a TaKXkKe B CIydasx,
YCTaHOBJIIEHHBIX 3aKOHOHaTenbcTBOM Poccuiickont denepanny;

coo0IIaTh MepcoHaJIbHBIE JaHHbIE PAOOTHMKA B KOMMEPUECKHX Ieisx 0e3 ero
NUCbMEHHOT'O COTJIACHS;

3anpanmBarb WHOOPMAIIMIO O COCTOSHUHM 3I0POBbsi paOOTHUKA JETCKOTO cajaa, 3a
UCKIIFOUEHHEM TE€X CBEIEHHM, KOTOPBIE OTHOCATCA K BONPOCY O BO3MOKHOCTHU
BBITIOJIHCHUST PAOOTHUKOM TPYITOBOM (DYHKITHH.

5.7. JocTym K TMEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB pa3pemaeTcs TOJBKO
CIICLIMAJIbHO YIIOJIHOMOYEHHBIM JIMLAM, IPU 3TOM YKa3aHHbBIC JIMLA JIOJKHBI UMETh
MpaBO TMOJIy4aTh TOJBKO TE€ TIEPCOHAJBHBIC JaHHbIE pa0OTHUKA YUpEeKICHHUS,
KOTOpbIE HEOOXOIMMBI JIJIS BHITIOTHEHUSI KOHKPETHBIX (DYHKITUH.

5.8. Bce Mepsl kKOHGUASHITMATFHOCTH MPU YUE€TE U XPAHCHHUH MTEPCOHATBHBIX TaHHBIX
COTpYOHUKA PAacCHpOCTPaHSIOTCS Kak Ha OyMa)KHble, TaK W Ha DJIJIEKTPOHHBIE
(aBTOMaATH3UPOBAHHBIC) HOCUTENN UH(DOpPMAITUH.

5.9. XpaHeHME TMEPCOHAJBHBIX [JaHHBIX JOJDKHO MPOUCXOIUTh B IOPSJIKE,
HCKJIIOYAOIIEM HX YTPAaTy WM UX HEMPABOMEPHOE UCITOJIb30BAHUE.

6. J/locTynn K NepCOHAJIbHBIM JAHHBIM PA0OTHUKOB Y4YpeKIeHUA

6.1. BuyTpeHHuUii 10CTyM (AOCTYII BHYTPH YUPEKICHNUS).

6.1.1. IIpaBo pgocTyma K TEpPCOHAJIbHBIM JaHHBIM paOOTHUKA YupexKaAeHUs
HUMEIOT:

6.1.2. TlepeueHp nul, UMEIOMIMX JTOCTYNl K MEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB,
ompenensieTcsl MPUKA30M  3aBEAYIONIEr0 M MUCBMEHHOrOo 00s3aTesibcTBa O
HEepa3MIallleHUH EPCOHATBHBIX JJAHHBIX paOOTHUKOB.



6.2. BHemnuii noctym.

6.2.1. K uucity MaccoBbIX MOTpeOUTENEH MEPCOHANbHBIX JAHHBIX BHE YUPEXKICHHS
MOXXHO OTHECTHM TOCYJAapCTBEHHBIE U HEroCyJapCTBEHHbIE (YHKIMOHAIbHBIC
CTPYKTYpBI.

6.2.2. Han30pHO-KOHTPOJIBHBIE OpPraHbl MMEIOT JOCTYyN K MHGOpPMalUUd TOJIBKO B
cepe cBOEi KOMIIETCHITUY.

6.2.3. Opranu3anu, B KOTOPbIE COTPYIAHUK MOXKET OCYIIECTBIISITh MEPEUUCICHUS
JEHEKHBIX CPEICTB (CTpaxoBble KOMIAHUHM, HETOCYIapCTBEHHbIE IEHCUOHHbIE
(doHabl, OJaroTBOPUTENbHBIE OpPraHU3ALMM, KPEAUTHBIE YUPEXKIEHUS), MOTYT
NOJYYUTh JIOCTYN K MEpPCOHAJIbHBIM JIaHHBIM pAa0OTHHUKA TOJBKO B CIIy4ae e€ro
NUCBMEHHOTO pa3pelleHusl.

6.2.4. Ilepemaua mnepcOHANbHBIX JIAHHBIX COTPYIHUKA YUPEXKICHUS JPYTrUM
OpraHu3alusiM:

. cBelleHUs O paloTarouieM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
NPEIOCTaBICHbI JAPYrol OpraHM3alli TOJBKO C MHCHBMEHHOTO 3ampoca Ha OJlaHKe
OpraHu3aldy, ¢ TPWIOKEHWEM KOMUM HOTAapUaJIbHO 3aBEPEHHOTO 3asiBJICHUS
paboTHUKA;

. NepCOHAIbHBIEC TaHHbIE PAOOTHUKA JIETCKOTO Cajla MOTYT ObITh IIPEOCTABICHBI
POJCTBEHHUKAM WJIM YJ€HaM €ro CEeMbH TOJBKO C MUCHMEHHOTO pa3pelieHus CaMoro
COTPYIHHKA.

. B Cily4ae pa3Boja ObIBIIAs cymnpyra (Cympyr) UMEIOT NpaBO OOpaTUTHCS B
YUPEKIEHHE C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHOM MiaThl COTPYAHHUKA
6e3 ero cornacus (YK PO).

7. 3amUTa NepcoOHAJbLHbBIX JAHHBIX PA0OTHUKOB Y YpesKIeHUA

7.1. Tlog yrpo3oil WM OMacHOCTBIO YTpPaThbl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, pPEajbHOE WIM MOTEHIMAJIbHOE, aKTUBHOE WU
ACCUBHOE MPOSBIICHUE 3JI0YMBIIUIEHHBIX BOBMOXHOCTEN BHEITHUX WM BHYTPEHHUX
UCTOYHHKOB  YIpO3bl  CO3/[aBarb  HEOIArompusiTHbIE  COOBITHS,  OKa3bIBaTh
JecTabuIM3upYyIoIIee BO3SHCTBHE Ha 3alIUIIAeMYI0 HH(OPMAITHIO.

7.2. Puck yrpo3sl n00bIM HHPOPMAIMOHHBIM pecypcaM CO3[AI0T CTUXUHHBIC
OeNCTBUA, DJKCTPEMAJbHBIE CHUTYalldd, TEPPOPUCTHUECKUE JICUCTBHs, aBapuu
TEXHUYECKUX CPEICTB W JIMHUW CBSI3U, JAPYyrue OOBEKTUBHBIE OOCTOSITEIBCTBA, a
TAKXE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BOSBHUKHOBEHUH YIPO3bI JIUIIA.
7.3. 3ammTa  NEpPCOHAJBHBIX  JAHHBIX  MPEACTaBIseT  COOOM  KECTKO
pENIAMEHTUPOBAHHBIN 51 JWHAMUYECKU-TEXHOJIOTUYECKUN npouecc,
MPEAYNPEKIAONMNA HAPYIICHUE JTOCTYIHOCTH, LIEIOCTHOCTH, AOCTOBEPHOCTU H
KOHQUACHIIMAIHHOCTH  TMEPCOHAIBHBIX  J@HHBIX M, B  KOHEYHOM  CYETe,
o0ecIeunBalouii TOCTaTOYHO HAJIeKHYI0 0€30MacHOCTh WH(GOPMAIMK B MPOIIECCE
YIPABICHYECKOW U MPOU3BOACTBEHHOMU JIESITEILHOCTH Y UPEKICHHUS.

7.4. 3ammTa TEpPCOHATBHBIX [JAHHBIX pPaO0OTHHKA OT HEMNPABOMEPHOTO UX
WCIIOJNIb30BaHMS WIIM YTPaThl JOJKHA OBITh OOEcCIieueHa 3aBEAYIOIIUM Y UpEKICHUS
3a CUeT CPEACTB YUPEKICHUS B MOPSIKE, YCTAHOBICHHOM (eiepaabHbIMU 3aKOHAMM.
7.5. "Buympennsn 3auwguma’’.

7.5.1. OCHOBHBIM BMHOBHHUKOM HECAaHKIIMOHWUPOBAHHOIO JOCTYyIa K MEPCOHAIBHBIM



JAHHBIM SBIIETCS, KaK MPaBUIIO, IEPCOHAI, pabOTAIOUIUi ¢ JOKYyMEHTaMH U O6a3zaMu
naHHBIX. PermameHTanus 1oCTyna mnepcoHaja K KOH(HIEHUHUAIbHBIM CBEIEHUSM,
JOKyMEHTaM M 0a3aM JaHHbIX BXOAUT B YHCIO OCHOBHBIX HAaNpaBICHUHN
OpraHU3allMOHHON 3aluThl MH(GOPMALMK W MpeAHa3HAYEeHA i1 pa3TpaHUYEHUs
MOJTHOMOYMM ~ MEeXAYy  aJAMHHHCTpAalMed ¥  CHEUUaJTUCTaMU  JIOMIKOJIBHOIO
00pa30BaTeIbHOTO YUPEXKICHHUS.

7.5.2. lna obecrnieueHrss BHYTPEHHEW 3alllUThl NMEPCOHANBHBIX JTAHHBIX PAOOTHUKOB
Yupexaenus Heo0XoauMo coOroAaTh psll Mep:

. OrpaHUYECHHE M PErIaMEHTAlMsI COCTaBa pa0OTHUKOB, (PYHKIIMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIUATBbHBIX 3HAHU;

. cTporoe wu30OHparesbHOE W OOOCHOBAaHHOE pacHpeleieHUe JAOKYMEHTOB H
UH(GOPMALIUU MEXKTYy PAOOTHUKAMU Y UpeXICHHUS;

. panMoHaIbHOE pa3MelnieHue padounx MecT pPaOOTHUKOB, MPU KOTOPOM
UCKJTIOYAJIOCH ObI OECKOHTPOJIBHOE MCIOIb30BaHUE 3AIUIIAEMOI HH(POPMALIUK;

. 3HaHHE pAOOTHUKOM YupexkaeHHs TpeOOBaHUN HOPMATHUBHO-METOIUYECKHUX
JOKYMEHTOB TI0 3allIUTe UH(POPMAIIUU U COXPAHEHUU TalHBI;

. HaJM4ue HEOOXOAMMBIX YCJIOBHMM B  TOMEIIEHWHM Il paboThl  C
KOH(HUIEHIIMAIBHBIMU JJOKYyMEHTaMU U 0a3aMu JaHHbIX;

. ONpeZieieHne M perjlaMeHTallus COoCTaBa pabOTHUKOB, HUMEIOIIUX TPaBO
nocTymna (BXo/a) B IOMEILEHNE, B KOTOPOM HaXOJUTCS BBIYUCIUTENbHASI TEXHUKA,

. OpraHM3alys NopsIKa YHUUTOXKEHUS HH(OpMaLny;

. CBOEBPEMEHHOE BBISBICHHWE HapyIIEHUs TpeOOBaHUN pa3pelnTeNbHON
CUCTEMBI I0CTyIa paOOTHUKAMU;

. JUYHBIE JIeJla MOTYT BBLAABATHCS JAEIONPOU3BOJUTENIO (CEKPETapI0) TOIBKO
3aBENYIOIIMM YUpEXJIEHHUS M B HWCKIIOUUTENBHBIX CIIy4dasiX, IO NHCbMEHHOMY
pa3pelIeHUI0  3aBEAYIOIIETO0  YUpEeXKACHHUS, - PYKOBOIUTEII CTPYKTYpHOIO

nojpasjenaeHus (HarpuMep, 0pU MOATOTOBKE MAaTrepualioB [l aTTeCTaluU
paboTHHKA).
7.5.3. 3amura nepcoHalbHBIX JAHHBIX COTPYIHHUKA HA AIEKTPOHHBIX HOCUTEIIAX.
Bce manku, comepxamiyie TEpCOHANbHBIE JaHHBIE COTPYIHHMKA, JOJKHBI OBITh
3aIlUIIEHBl TIAPOJIEM, KOTOPBIM COOOIIAETCS PYKOBOIUTENIO CIIY>KOBI YyIpaBiICHUS
MIEPCOHAJIOM M PYKOBOJIUTENIO CIY>KOBI MH(DOPMAITMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan 3amuma'’
7.6.1. Ilom mMOCTOPOHHWUM JHUIIOM TOHMMAETCS JI00€ IMI0, HE UMEIoIIee
HEMOCPEJACTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH YUpEeKIEHHUS, TOCETUTEINH,
pPabOTHHUKU APYrUX OPraHU3alMOHHBIX CTPYKTYp. [locTOpoHHME NI HE OJKHBI
3HATh pachpesencHne (QpyHKImiA, pabodrme MPOIECChl, TEXHOJIOTHUIO COCTABICHUS,
odopMIICHUS, BEICHHS ¥ XPAHCHHSI TOKYMEHTOB, JIMYHBIX €] U pabodnx MarepruaaoB
y 1€JIONPOU3BOIUTENS.
7.6.2. Jlna oOecrieueHus] BHEUIHEW 3alIUThl MEPCOHANBHBIX JTAHHBIX COTPYAHUKOB
VYupexaeHus Heo0X0aMMO COOTIONATh PSIT MepP:

MOPSIAOK MTPUEMA, yUeTa U KOHTPOJIS AEATETbHOCTU MOCETUTENCH;

MOPSAZIOK OXPaHbl TEPPUTOPHUH, 31AHUN U IOMEIIEHUN Y UpEKICHUS;
7.7. Bce nuiia, cBsi3aHHBIE C MOJy4YEHHEM, OOpaOOTKOM M 3alUTON MEPCOHAIBHBIX
JAHHBIX, O0s3aHbl MOANUCATh O0SA3aTENILCTBO O HEPA3ITIANICHUU MEePCOHAIBHBIX



JAHHBIX pa0OTHUKOB Y UpEKICHHUS.

7.8. Kpome Mep  3amiMTBl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBIICHHBIX
3aKoHomareabcTBOM Poccuiickoit @denepanuy, 3aBENYIOMIUNA YUPEKACHUA, a TAKKe
COTPYIHMKM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEphl 3aIUTHl TEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB.

8. IIpaBa wm o00s13aHHOCTHM Pa0OTHMKOB Y4Ype:KIeHUs M0 3alure uX
NMePCOHAJBHBIX TAHHBIX

8.1. 3akperuieHne paB pabOTHUKA, PEMIAMEHTHUPYIOIIHNX 3aLIUTY €ro MePCOHAIBHBIX
JaHHBIX, 00ECIIEYNBAET COXPAHHOCTh MOJHON U TOUHOM MH(GOPMALIMK O HEM.

8.2. PabOTHHMKM JOMKHBI OBITH O3HAKOMJICHBI TMOJ PACIUCKYy C JIOKYMEHTaMu
VYupexieHus, yCTaHABIMBAIOIIUMHU TMOPSI0K OOpaOOTKM NEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a TaKXke 00 MX MpaBax U 00sI3aHHOCTAX B 3TOM 00NACTH.

8.3. PabGoTHuK yupexaeHus 00s3yeTcsi NpeaoCTaBIsATh MNEPCOHAJbHbIE JaHHBIE,
COOTBETCTBYIOIINE I€HCTBUTEIbHOCTH.

8.4. PabOTHUK MMEET MPaBO:

Ha TONHYI HWH(MOpPMAIMI0 O CBOMX IEPCOHANBHBIX JaHHBIX W 00pabOTKe H3THUX
JTAaHHBIX;

CBOOOHOTO OECIIaTHOTO JOCTYIA K CBOMM MEPCOHAIbHBIM JaHHBIM, BKJIIOUast MPaBo
Ha TIOJydyeHHWe Komuil Jo00M 3amucu, cojaepiKalle IepcoHalbHbIE JdaHHbIC
paboTHUKA, 3a WCKJIIOUYEHHUEM CIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon denepanuuy;

Ha ONpEeIeJICHNE CBOUX MPEACTABUTENEH ISl 3alUTHI CBOMX IEPCOHAJIBHBIX JAHHBIX;
JNOCTYTA K OTHOCSIIIUMCS K HEMY MEIULUHCKUAM JaHHBIM C IOMOIIBIO MEIUIIUMHCKOTO
CHEIMATICTa IO CBOEMY BBIOODY;

TpeOOBaTh HCKIIOUUTH WA HCTIPABUTh HEBEPHBIC WM HEMOJHBIC TEPCOHAJbHBIC
JaHHBIE, a TaK)Ke JIaHHBIe, 00paboTaHHbBIE C HApYIIEHHEeM TPpeOOBaHMIA;

IPU OTKAa3€ 3aBEAYIOLIErO YUpPEKICHUS HCKIIOYUTh WIM UCIPABUTh MEPCOHAIBHBIC
JaHHbIE paOOTHHKA UMEET IMpaBO 3asBUTh B MUCHMEHHOW (opMe 3aBEayIOIIEMY O
CBOEM HECOITIACHUHU C COOTBETCTBYIOIIUM 00OCHOBAHMEM TAKOTO HECOTJIACHS;
MIEPCOHANIbHBIC JTaHHBIE OIICHOYHOTO XapakTepa pabOTHUK [ETCKOTO caja HUMEET
MPaBO JIOMIOTHUTH 3aBICHUEM, BHIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS;
TpeOOBaTh M3BEHICHUS 3aBEAYIOMUM Y UPEKIEHUS BCEX JIUIl, KOTOPHIM paHee ObUIH
COOOIIICHHI HEBEPHBIC WJIM HETIOJHBIC MEPCOHANBHBIE JIaHHbIE pabOTHUKA, 000 BCeX
MIPOU3BE/ICHHBIX B HUX UCKIIOYEHUSIX, UCIIPABICHUAX WU JOMOIHEHHUSIX;

o0XanoBaTh B Cyle JIOObIE HENMPAaBOMEpPHBIC JEUCTBUA WM O€37eHCTBUSA
3aBEYIOIIETO yUPEKICHUEM MPpU 00pabOTKe 1 3aIIUTE €ro MePCOHATBHBIX JaHHBIX.
8.5. B mensx oOecrieyeHus AOCTOBEPHOCTH NEPCOHAIbHBIX JAHHBIX PaOOTHUKHU
VYupexaeHus 00s13aHbI:

. pu opopmieHUN Ha pabOTy MPEICTABISTH JOCTOBEPHBIE CBEACHUSI B MOPSJIKE
u 00bEMe, MpeaycMOTpeHHOM HacTodmuM [lonoxkeHneM M 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu;

. B Cllyda€ H3MEHEHMsI CBOMX MEPCOHAIBHBIX MaHHBIX, €COO0IIaTh 00 3TOM
3aBeaymouemMy YupexaeHus B TeueHue 10 nHen.

8.6. PaOOTHUKM CTaBAT 3aBEAYIONIETO YUPEXKACHUS B M3BECTHOCTh 00 M3MEHEHHUU



(aMuIMM, UMEHH, OTYECTBA, AAaThl POKIAEHUS, YTO MOITYYaeT OTPAXKEHHUE B TPYILOBOUI
KHIJKKE HAa OCHOBaHMM TMPEACTABICHHBIX JOKYMeHTOB. Ilpu HeobOxogumocTu
M3MEHSIOTCS JaHHble 00 00pa30BaHHMM, MPOQECcCUr, CHEUUaTIbHOCTH, MPUCBOEHUU
HOBOI'O paspsja H Ip.

8.7. B mensx 3amuThl YaCTHOW U3HU, JIMYHONM M CEeMEMHOW TailHbl paOOTHUKHU He
JOJDKHBI OTKa3bIBaTbCsl OT CBOET0 MpaBa Ha 0OpabOTKYy MEepCOHAJIBHBIX AaHHBIX
TOJIBKO C MX COIVIaCHsl, IIOCKOJBKY 3TO MOKET IOBJI€Yb NPUYMHEHUE MOPAJIBHOTIO,
MarepuaabHOIO Bpesa.

9. OTBeTCTBEHHOCTh 32 pasniamieHue KOHPUICHUUAJBbHOH HWHPOPMALNH,
CBSI3AHHOM C NMEPCOHAJTBbHBIMY IaHHBIMHU

9.1. [Ilepconanvras omeemcmeenHOCMb - OAHO W3 TJABHBIX TPeOOBaHUN K
opraHuzanuu (QPyHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHI MEPCOHATBLHON MH(POPMAIUU U
o0s13aTenbHOE ycoBUe ooecreueHus 3PGHEeKTUBHOCTH TON CUCTEMBI.

9.2. 3amuTa npaB paOOTHUKA, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM PD 1 HacToOsAITUM
[TonoxxeHneM, OCYIIECTBISIETCS CYIOM B LEJISIX MPECEUCHUsT HENPaBOMEPHOTO
UCITIOJIb30BAHUS TIEPCOHAIBHBIX JAHHBIX PaOOTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX
IpaB U BO3MEIICHUS MPUYMHEHHOTO yIiepba, B TOM YKCIie MOPaJIbHOTO Bpea.

9.3. Kaxxnwrit COTPYIHUK YupexaeHus, MTOTYYArOIIUN 181 paboThI
KOH(QUISHIMAIBHBIM ~ JTOKYMEHT, HECEeT eIWHOJIUYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTb HOCHUTEJISI M KOHPHUAEHIINATBHOCTh HH(OPMAIIUH.

9.4. Jluia, BUHOBHBIC B HapYIIEHUHU HOPM, PETYIUPYIOIIUX MOJyYeHHE, 00pabOTKy U
3aIUTYy  TEPCOHAJBHBIX  JaHHBIX  paOOTHHUKA, HECYyT  JUCHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ (efepatbHbIMU 3akoHaMu Poccuiickoit deneparum.

9.5. 3a HeuCNONHEHHE WM HEHAJUIeKallee UCIOMHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX Ha HETO OO0SM3aHHOCTEH MO COOJIIOACHUIO YCTAHOBIECHHOTO MOPSIKa
paboThI CO CBEACHUSAMHU KOH(PUACHIIMAIBHOTO XapaKTepa 3aBeNyIOMUN Y UperKIeHUs
BIIPaBE NPUMEHATh MPEAYCMOTPEHHbIE TpPYIOBBIM KOJEKCOM AHCIUIUIMHAPHBIE
B3BICKAHUS.

9.6. JomXHOCTHBIC JIMIIA, B O0S3aHHOCTh KOTOPHIX BXOAWUT BEJAEHUE MEPCOHATBHBIX
JAHHBIX COTPYIHHUKA, 00s13aHBI 00ECTICUNUTh Ka)KJOMY BO3MOKHOCTh O3HAKOMJICHHUS C
JOKYMEHTAaMH M MaTepuanaMu, HEMOCPEICTBEHHO 3aTparvBalOllMMH €ro IpaBa U
cBOOOMBI, €CIM HMHOE HE NPEIyCMOTPEHO 3aKoHOM. HempaBoMepHBIN OTKa3z B
MPEAOCTaBICHUN COOpPAaHHBIX B YCTAHOBICHHOM MOpPSAJIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TMPEOCTaBICHUE TaKWX JOKYMEHTOB WM WHOW MHGPOpMaluud B
CIIy4asiX, TPETyCMOTPEHHBIX 3aKOHOM, JHOO TMPEAOCTABICHUE HEMOIHONW WIIN
3aBEJOMO JIOKHOM HHQOpMalMK - BJI€UET HAJOKEHHWE Ha JIOJDKHOCTHBIX JIMI
agMUHHUCTpaTuBHOro 1mTpada B  pasMmepe, ompenensiemoM Komekcom 00
aJIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSX.

9.7. B coorBeTcTBUM C [pakAaHCKHMM KOAEKCOM JIMIIA, HE3aKOHHBIMH METOJAMU
MOJIyYUBIIME HWH(OpMAILIMIO, COCTABISIONIYIO CIYKEOHYI0 TaiHy, 0Os3aHbI
BO3MECTUThH MPUUNHEHHBIE YOBITKH, IPUYEM TaKasi xe 00A3aHHOCTh BO3JIaraeTcsi U Ha
PabOTHHKOB.



9.8. YronoBHas OTBETCTBEHHOCTb 3a HAapyIICHUE HEMPUKOCHOBEHHOCTHM YaCTHOMN
KU3HU (B TOM YHCIIE HE3aKOHHOE COOMpaHHE WJIM PaCIpOCTPAHEHHUE CBEACHUU O
YaCTHOM KU3HU JIMIIA, COCTABISIONIETO €ro JIMYHYIO WIM CEeMEHHYI0 TaiHy, 0e3 ero
comiacus), HENMPaBOMEPHBI JOCTYH K OXpaHAEeMOW 3aKOHOM KOMIIbIOTEPHOMH
nHpopManuy, HENPaBOMEPHBIM OTKa3 B  MPEJOCTABICHUM COOpaHHBIX B
YCTAHOBJICHHOM TMOPSJKE JOKYMEHTOB M CBEICHUN (€CIIM ATU ACSHUSA NPUUHMHWIN
BpeJ TMpaBaM M 3aKOHHBIM MHTEpecaM TpaXKJaH), COBEPIICHHBIC JIUIIOM C
HCIIOJIb30BAaHUEM CBOETO CIY>KEOHOTO TMOJIOKEHUsI Haka3biBaeTcsl mrpadom, JTubo
JUIICHUEM TpaBa 3aHUMaThb OIPEJCICHHBIE JOJDKHOCTM WM  3aHUMAThCS
OTIpe/IeTICHHON JeATeIbHOCThIO, 00 apectoM B cooTBeTcTBUU ¢ YK Poccuiickoii
denepauuu.

9.9. HenpaBoMepHOCTh JEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOM BJIACTH U
opraHuzanuii 1Mo cOOpy M HCIIOJIB30BAHUIO TIEPCOHAIBHBIX JTAHHBIX MOXET OBITh
yCTaHOBJICHA B Cy[IcOHOM TOPSIJIKE.

10. 3akia0unTeIbHbIE MOJ0KEHH A

10.1. Hactosimee IlonoxkeHue sBAsIETCS JIOKAIBHBIM HOPMATHBHBIM — aKTOM
Yupexnenusi, mnpuHuMaercss Ha OOmeMm coOpaHud TPYIOBOTO  KOJIJIEKTHRA,
commacoBeiBaeTcss ¢ IIpodcoro3HBIM KOMUTETOM U YTBEPXKAACTCA IPUKA30M
3aBEIYIONIETO YUPEKIACHUEM.

10.2. Bce wu3MeHeHMs M JONOJHEHHUS, BHOCHUMEBIE B HacTtosmiee IlonoskeHue,
opopMIIAIOTCS B TUCBMEHHOM (opMe B COOTBETCTBUH  JICHCTBYIOIIUM
3akoHOAaTeNbcTBOM Poccuiickon denepannu.

10.3. ITocne npunsitus IlonoxkeHus (MM U3MEHEHUM W JOMOJHEHUH OTAECIBHBIX
MYHKTOB M Pa3JejioB) B HOBOW pEIaKIMU MPEbIayllas peAakius aBTOMaTUYECKU
yTpaurBaeT CUITY.



[TpouiinTo, NpoHyMEpoBaHo
CipenaeHo nevarTsio




